Unit guide 

Electrotech Toolbox

Unit: UEENEEE001B Apply OHS practices in the workplace
Unit topics
This unit contains the following seven topics:

1. Fundamentals.
2. Work environment.
3. Manual handling.
4. Hazardous substances.
5. Situations.
6. Hazards.
7. First aid.
Learners can progress through the seven topics in any given order.

Each of the seven topics has two associated activities.

Information that will help learners to complete the activities can be found in the Resources section, under the menu item OHS practices. 

Unit activities

This unit contains the following 14 activities.
The OHS legislation challenge

The purpose of this activity is to assist learners in determining their level of knowledge of OHS legislation. This will help them to decide on the suitability of RPL and/or identify areas in which they require further study.

The OHS legislation reinforcement

The purpose of this activity is to assist learners to gain an understanding of workplace responsibilities as defined by OHS legislation.

This is achieved by presenting learners with a range of workplace activities and scenarios involving an employer and employee, then asking them to choose who is responsible. Feedback is provided based on the learner’s choice.

Hazards challenge

The purpose of this activity is to assist learners in determining their level of knowledge of hazard identification and control. This will help them to decide on the suitability of RPL and/or identify areas in which they require further study.
Hazards reinforcement 

The purpose of this activity is to assist learners in recognising hazards and control methods associated with rotating machinery. Learners are required to view video showing the unsafe operation of a pedestal drill and then to note down actions/conditions they believe to be hazardous. Learners are then provided with a list of the hazards and can view a video showing safe operation of the drill.

Manual handling challenge

The purpose of this activity is to assist learners in determining their level of knowledge of manual handling dangers. This will help them to decide on the suitability of RPL and/or identify areas in which they require further study.
Manual handling reinforcement 

The purpose of this activity is to assist learners in understanding the correct way to lift an object. First learners are shown a video displaying the incorrect method of lifting. Text is provided explaining why the actions are incorrect. Learners are then shown a video and text displaying the correct method of lifting the same object.

Dangerous goods challenge

The purpose of this activity is to assist learners to recognise and safely handle dangerous goods. This will help them to decide on the suitability of RPL and/or identify areas in which they require further study.
Dangerous goods reinforcement 

The purpose of this activity is to assist learners to identify and classify dangerous goods. The learner is presented with seven different dangerous goods which they must classify. This is achieved by selecting the appropriate class label for each. As they make a selection they are given corresponding feedback.
Heights and confined spaces challenge

The purpose of this activity is to assist learners in determining their level of knowledge of the dangers involved in working at heights or in confined spaces. This will help them to decide on the suitability of RPL and/or identify areas in which they require further study.
Heights and confined spaces reinforcement 

The purpose of this activity is to assist learners in developing an understanding of how to work safely with a ladder. The learner is presented with five steps involved in using a ladder to reach and remove a light fitting. The learner must place the five steps in the correct order. When the order is correct learners are presented with information on the importance of each step.

Physical and psychological challenge

The purpose of this activity is to assist learners in determining their level of knowledge of physical and psychological hazards. This will help them to decide on the suitability of RPL and/or identify areas in which they require further study.
Physical and psychological reinforcement 

The purpose of this activity is to assist learners with their understanding of the types of physical and psychological hazards. Learners are presented with multiple choice questions. Feedback is given relevant to learner response and is then followed by information relating to the question.

Life support challenge

The purpose of this activity is to assist learners in determining their level of knowledge of life support methods. This will help them to decide on the suitability of RPL and/or identify areas in which they require further study.
Life support reinforcement 

The purpose of this activity is to allow learners to gain supervised experience in performing CPR techniques on a training dummy. Under the supervision of an appropriate trainer learners can first observe CPR being performed on a dummy,  then practise the skill themselves.
Assessment suggestions

Each of the seven challenge activities is a series of multiple choice questions. The results of these activities can be used as one piece of evidence towards gaining the knowledge component of the unit of competency.
Assessment activities for this unit could include observation of practical tasks, verbal questioning, written tests, research assignments, etc.
Related resources

The following resources may be useful in completing this unit.

Textbook:

Hampson, J 2008, Electrotechnology practice, Pearson Education Australia, Frenchs Forest.
Websites:

St John - http://www.stjohn.org.au
OHS - state and territories: 

Australian Capital Territory - http://www.workcover.act.gov.au
New South Wales - http://www.workcover.nsw.gov.au
Northern Territory - http://www.worksafe.nt.gov.au
South Australia - http://www.workcover.com
Queensland - http://www.workcoverqld.com.au
Tasmania - http://www.workcover.tas.gov.au
Victoria - http://www.workcover.vic.gov.au
Western Australia - http://www.workcover.wa.gov.au
Employability Skills

Employability Skills are skills that apply across a variety of jobs and life contexts. The Commonwealth of Australia defines them as: ‘skills required not only to gain employment, but also to progress within an enterprise so as to achieve one's potential and contribute successfully to enterprise strategic directions’. (Employability Skills Summary, http://employabilityskills.training.com.au/index.php, accessed 30 September, 2009.)

There are eight Employability Skills: 

1. Communication.

2. Teamwork.

3. Problem solving.

4. Initiative and enterprise.

5. Planning and organising.

6. Self-management.

7. Learning.

8. Technology.

An Employability Skills Summary lists the elements of each skill that have been identified for a specific qualification. To search for an Employability Skills Summary for the qualification supported by this Toolbox, go to http://employabilityskills.training.com.au
Employability skills are embedded into the activities and supporting resources in this Toolbox. The degree of coverage of a skill will vary depending on:

· the type of activity

· the trainer’s delivery method

· whether learners are completing the activity individually or in a group

· whether the activity is being completed face-to-face or at a distance.
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